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1.Head of Human Resources /

Senior Human Resources Manager
(Ref.: HHR/SHRM(HRO)/11/09/26/M)

Responsibilities:

— The successful candidate will report to the Assistant General Secretary
and be responsible for leading the Association's full spectrum of Human
Resources functions. He / She will provide strategic leadership while
maintaining a hands-on approach to HR operations, driving cross
multi-disciplinary professional HR initiatives, optimizing HRIS
capabilities, and implementing automated workflows to enhance
operational efficiency excellence.

- Lead, guide and supervise HR team in the provision of human resources
services in recruitment and appointment, benefits administration and
personnel services, performance management as well as well as
manpower planning etc.

— Lead the revision of HR policies and procedures, including the evaluation
and preparation of policy papers, while ensuring the effective
implementation and compliance of HR policies.

— Collaborate with senior management to shape and execute the people
agenda by strengthening talent pipelines and enhancing organizational
capabilities.

- Drive employee engagement and foster a positive organizational culture
that aligns with the Association's values.

— Attend necessary meetings with different stakeholders.

— Perform any other duties as assigned.

Requirements:

— University degree in Human Resources Management or other related
disciplines;

—Minimum 10 years' solid managerial experience in human resources,
preferably gained in NGOs;

— Experience in policy formulation and implementation preferably in NGO,
public sector or tertiary institutions;

— Well-versed with Hong Kong Employment Ordinance and other related
ordinances;

— Be able to work independently and under tight timelines;

— Be meticulous, flexible, analytical and with high level of integrity;

— Good command of written and spoken English and Chinese;

— Lower qualification or less working experience may be considered to be
appointed as Senior Human Resources Manager

— Work Location: Tai Po

2.Services Manager 3
(Ref.: SM3(SCOCWL)/11/09/26/M) *

Responsibilities:

- Direct and ensure the provision of quality service of Hostels

— Maintain effective personnel, financial and case management

—Lead the team to provide quality service to people with intellectual
disabilities

— Upkeep service standards on policy implementation

Requirements:

— Degree holder of Social Work with at least 3 years' relevant experience
OR Diploma of Social Work with at least 5 years' relevant experience in
social work

— Registered Social Worker

—HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE Eng & Chi
Level 2 or above (or equivalent)

— Experience in rehabilitation services preferred

— Experience in serving people with intellectual disabilities preferred

- Fluency in written English and Chinese and spoken Cantonese

— Proficiency in computer application and Chinese/ English word
processing

— Strong leadership and good communication skills

— Work Location: Shatin
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Position (1) (Tai Po)

Human Resources Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to hr_hra@hongchi.org.hk

Position (2) (Shatin)

Ms. Karen Lam, Hong Chi Shui Chuen O Integrated Rehabilitation Complex, G001, Ming Chuen House, Shui Chuen O Estate, Shatin, N.T., Hong Kong

or by email to smo_css2@hongchi.org.hk
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